
Q1. What do we need to comply 
with the COVID Vaccine Mandate?

• A1. Each clinic will need a policy addressing 
how the clinic will address 42 CFR 491.8(d).
• Each clinic will need a Vaccine tracking Log
• Each clinic will need exemption forms for both 
medical and religious exemptions.
• Each clinic will need a worksheet to calculate 
and prove compliance.
• Each clinic will need educational handouts for 
their employees that are seeking exemption.
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Items needed to facilitate Mandate 
compliance



Q2. What are the elements of your 
new COVID-19 Vaccination Policy

• A2.  
• Vaccination Accessibility and Administration

• Verification of COVID-19 Vaccination Requirements for staff

• Management of Employee for which vaccination have been 
delayed.

• Management of Exemption Requests

• Accommodation, Infection Prevention, and Infection 
Control

• RHC COVID-19 Vaccine Mandate Recordkeeping and 
Tracking

• Enforcement of Non-Compliance



Q3. What are the elements of a COVID-19 Vaccine 
Tracking Log?

• A3 The elements of the tracking log are:

• Employee/contractor name, role and hire date

• Date of dosage and manufacturer of vaccine

• Exemptions granted, type of exemption, and date 
of exemption

• Employee 100% remote or on-site

• Employee with temporary delay along with dates





Q4. What are the requirements for employee 
exemptions?

• A4. Employees and/or contractors can request 
exemption for two reasons: Medical; & Religious.

• Forms should be used to ensure that the clinic is treating 
each employee consistently.

• Clinics should have a separate form for each type of 
exemption.



EXEMPTION FORMS



Q5. How does the clinic prove 
and calculate compliance?

• A5. Calculations must be performed every 30 
days to determine if the clinic is not subject to 
enforcement action.

• Every 30 days in the first quarter of 2022, the 
clinic will use their tracking log to make the 
appropriate calculations 





Q6. Should the clinic assist in educating 
their staff on the details of the two 
exemptions?

• A6. Absolutely, to be fair, consistent and 
balanced, handouts should be prepared and given 
to each employee so that they can consider their 
options. Each employee or contractor should 
understand the guidance from the EEOC and the 
CDC.





Q7. Where are these items in 
inQdocs? 

• A7.  The policy is policy 411 which is in the HR 
section of your cloud-based policies. The policy will be 
customized with your logo, who is verifying the 
exemptions and where the records are kept. The other 
tools and templates are in the library noted as 411-A 
through 411-E. Your inQdocs  library includes over 130 
documents which are free to download and edit for 
your own needs. Items include templates, tools, 
posters, notices, practice aids, reference guides and 
forms.. 



• Customized RHC Policy Development
• Policies that meet the Conditions of Certification
• Expert help in identifying Evidence Documents
• Built-in email reminders that make sure you never miss a deadline or expiration
• Policy review tracked by RHC User
• Up-to-date notifications about Hot Topics
• Over 130 Library Items: templates, tools, samples, forms.
• Additional consulting services available

What if your RHC Compliance was all 
wrapped up in one easy-to-use 

platform and you were supported by 
the nationally-recognized professionals 

from INQUISEEK CONSULTING? 

Your RHC 
Compliance Just Got 

Simpler with


