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Evidence Binder 
 

__________________________________________________________________________________ 

 

To ensure compliance with Rural Health Clinics (RHC) regulations, we recommend that 
RHCs maintain an up to date Evidence Binder which includes information and documents 
that the RHC Surveyor will typically ask for during the RHC Survey Process.  Healthcare 
Business Specialists has provided this Evidence Binder Notebook and Table of Contents to 
direct you to the most common documents asked for in surveys. Please include a copy of 
each document in the Evidence Binder and if you are preparing for your initial survey, we 
recommend that you make an extra copy of the Evidence Binder documents and place them 
in a folder to give to the RHC Surveyor. This will cut down on time copying documents 
during the survey and make the initial survey go much faster. 
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RHC EVIDENCE BINDER  
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Items to look for in Rural Health Clinics (AAAASF) 
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1. Clinic Walkthrough Tour – The inspector will observe the following: 

a. Clinic is handicapped accessible. 
b. Exit doors and signage are located in the appropriate places. 
c. Fire extinguishers are inspected on a monthly basis. 
d. Floor plans are posted throughout the clinic. 
e. Sharps are secured throughout the clinic. 
f. Nothing is stored under exam room sinks. 
g. Closed trash containers are utilized in patient care areas. 
h. Clinic has an OSHA Spill Kit and Eye Wash faucet. 
i. Adult and pediatric scaled are balanced/calibrated annually. 
j. Patient care equipment is calibrated per manufacturer’s guidelines. 
k. Clinic has a process for tracking preventive maintenance due dates. 
l. All medications are stored in locked cabinets/drawers. 
m. Medications, biological, and sterile supplies are inventoried monthly for 

expiration date. 
n. Multi-injectable vials, ointments, and solutions are dated when opened and 

discarded in accordance with clinic policy. 
o. Expired medications, biologicals, and sterile supplies are discarded in 

accordance with clinic policy. 
p. Refrigerator and freezer temperatures are recorded daily. 
q. Sample medications are logged out when dispensed to include: Date, Patient 

Name, Medication, Lot #, Expiration Date, Amount Dispensed, and NDC 
# 

r. Controlled substances are inventoried on a weekly ba
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